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Package Presentation for CD
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Create PDF/XPS Document
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,% Create a Video Sheninaas
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Any other files added to the package
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{ .) Copy a set of presentation to a folder on your computer or to a CD.
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Include these files

(These files will not display in the Files to be copied list)
Linked files
Embedded TrueType fonts
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Password to open each presentation: :
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1| General
Proofing
1
Save
Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

E.:t‘ General options for working with PowerPoint.

User Interface options

Show Mini Toolbar on selection (i
Enable Live Preview &

ScreenTip style: | Show feature descriptions in ScreenTips ~

Personalize your copy of Micresoft Office

NP
N

User name:
Initials:

[ Always use these values regardless of sign in to Office.
Office Background: |Circuit

Office Theme: Colorful

~

~
Start up options

Choose the extensions you want PowerPoint to open by default: | Default Programs...

Tell me if Microsoft PowerPoint isn't the default program for viewing and editing presentations.

Show the Start screen when this application starts
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as e 0l 1, General iy 5 PowerPoint Options . e, A0 K&
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1| General

Proofing

Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

'T/BCJ Change how PowerPoint corrects and formats your text.

AutoCorrect options
Change how PowerPoint corrects and formats text as you type: | AutoCorrect Options...

When correcting spelling in Microsoft Office programs
Ignore words in UPPERCASE
Ignore words that contain nurmbers
Ignore Internet and file addresses
Flag repeated words
[] Enforce accented uppercase in French
[] Suggest from main dictionary only
Custom Dictionaries...
French modes: | Traditional and new spellings| ~

Spanish modes: | Tuteo verb forms only b

When correcting spelling in PowerPoint

Check spelling as you type
[ Hide spelling and grammar errors
[ Check grammar with spelling

Recheck Document

oK
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:AutoCorrect options

Sad o 5k 00-0 K& 5ilas AutoCorrect o s .aeS SJS AutoCorrect Options. .. aSs s,

f

1 AutoCorrect  autoFormat As You Type  Actions  Math AutoCorrect

Show AutoCorrect Options buttons

Correct TWo INitial CApitals

Exceptions...
Capitalize first letter of sentences S
Capitalize first letter of table cells
Capitalize names of days
Correct accidental use of cAPS LOCK key
Replace text as you type
Replace: With:
action action
acheiving achieving ~
acn can
acommodate accommodate
acomodate accommodate
actualyl actually W
Add Delete

Automatically use suggestions from the spelling checker

OK Cancel
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FirstLetter INitial CAps Other Corrections

Don't capitalize after:

to.

tot. ~ Add
transf.
transl.
tsp.
tues.
u W
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Dictionary List Edit Word List...
All Languages:

RoamingCustom.dic [Default) LChange Default

CUSTOM.DIC N
English (United States)

default.dic Add...

File path:

Dictionary language: [All Languages

OK Cancel
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When correcting spelling in PowerPoint

Check spelling as you type

[ Hide spelling and grammar errors

[ Check grammar with spelling
Recheck Document
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AutoRecover file location: CA\Users\NP\AppData\Roaming\Microsoft\PowerPoint),

Quick Access Toolbar
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Trust Center [ Save to Computer by default
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